	[image: image1.jpg]



	On site visit Report
[Insert supplier’s name]
	Date
DD/MM/YYYY
	Page
4/4



	Application source

[Insert: ”Internal request from Unit: …” or “e-procurement application]
	GFA process code

[Insert process number]
	ON SITE VISIT

FROM: [DD/MM/YYYY]
TO: [DD/MM/YYYY]

	OBJECT: Qualification process n. [Insert process number]

SAP CODE: 000000 – FILE N.: 0000 – GFA CODE: 00000

COMPILER:

[Insert Name Surname – UNIT]

[Insert assessment area, for ex.:Technical assessment, Quality System assessment]



	APPROVER:

[Name surname – UNIT’]
	DISTRIBUTION:



	ATTACHMENTS: Eco-Fin analysis DD/MM/YYYY

	NOTES:


SUMMARY
2SUMMARY


3INTRODUCTION


31.
Technical evaluation


42.
Conclusions




INTRODUCTION
The qualification process was activated on a request from [insert internal unit or: e-procurement portal], for the following commodity class:

	Commodity Class code
	Description

	------
	-------


1. Technical evaluation
2. Conclusions
Conclusions
It is proposed the following outcome of the qualification process of [insert supplier’s name] for the following commodity class:
	Commodity Class Code
	Outcome
	UE Notice
	Duration
	Limitations

	 
	 
	 
	 
	 


Limitazions:

Strengths:
Improvement Areas:
Non-compliance:
Compiler signature
Responsible signature 
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